2011 individual income tax return interview

checklist
Tax File Number: ........ [...... [oieiiiin, ABN: e,
Are you an Australian resident? YES/NO/UNSURE...........coooiiiiiiiii e
Name:
[ Y LYY ST L33 T

Name changed since last return? YES/NO

Postal address changed from last tax return? YES/NO

10 [0 [ LTS TS TP

(@ oo U] o= 110 ] o A TSRS
Spouse details (if aPPlICADIE): ... e e e e raaeeeeane
Do you want to use Electronic Funds Transfer? YES/NO

If YES, provide bank details BSB: ............cccccceeennnnne Account NUMDBET: ....ccoooiiiiiiieee e

YN o] U] 1 T= 0. =N
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Please circle YES or NO for each of the items listed below:

INCOME - Please provide evidence

ST = 1V o Y= o =S YES/NO
2. Allowances, earnings, tips, director's fe€s e1C ........coovviiiiiiiiii e, YES/NO
3. Employer [umMp SUM PAYMENES .....c.uuiiiiiiiiiie ettt e s e e s enae e e e e nnneeee s YES/NO
4. Employment termination PAYMENTS .......ccoiuiiiiiiiiiie ettt e e e s snre e e e ennes YES/NO
5. Australian Government allowances and payments like newstart, youth allowance and

= LU RS (0 [0 )V o T= Y 1T o RS YES/NO
6. Australian Government pensions and allOWaNCES ..........cc.eeieiiiiieiiiiiie e YES/NO
7. Australian annuities and superannuation iNCOME StrEAMS .......cc.uvvriireeeriiiiiireree e e e e ereeeeeeeeeeeas YES/NO
8. Australian superannuation lumMp SUM PAYMENTS ........c.uuviiiieeeriiiiiirieereeeeeesrnrerereeeessensnneeereeeeees YES/NO
9. Attributed personal SEIVICES INCOME ......c.uuiiiiiiiiie ettt s e e s e e e snbe e e e s snneeee s YES/NO
O 1] =T =] SO P OPP PP OTPPPUPPPRTN YES/NO
I B 1Y/ To [T o [0 £ PP O PP PPOTPPPUPPPRTIN YES/NO
12. EMPIOYEE Share SCHEIMES .....ccoiiiiiiiiiiiiie ettt ettt e e e e snbae e e s snnaeeeeenns YES/NO
13. Distributions from partnerships and/or trUSES ..........ccevieiiiiiiiiiiiiee e e YES/NO
14. Personal Services iNCOME (PSI) ....oiiiiiiiiiiiiiie ittt s e e e sneee e e s snnaeeeeenes YES/NO
15. Net income Or l0SS fromM DUSINESS .....c.vviiiiiiiiiie ettt e s e e ene YES/NO
16. Deferred non-commercial DUSINESS I0SSES ......coiuiiiiiiiiiiie e YES/NO
17. Net farm management deposits or Withdrawals ............ccccoviiiiiiiiiiii e YES/NO
SO o1 = I o - 11 USRS YES/NO
S o T =T o = o[ EER YES/NO
20. Foreign source income (including foreign pensions) and foreign assets or property .............. YES/NO
22 R LT o | PR YES/NO
22. Bonuses from life insurance companies or friendly SOCIELIES ........cevveeviviciiiiiiieeee e, YES/NO
23. Forestry managed investment SCheme iNCOME ........coooiiiiiiiiiiie e YES/NO
24. Other inCome (PIEASE SPECITY) ...uvriiiiieeiiiciiie e e e e e e e s e reeaaeeeas YES/NO
Notes
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DEDUCTIONS - Please provide evidence

D1. Work related car expenses

— cents per kilometre method (up to a maximum of 5,000 KMS) .......cccoecveiiiiiiiiiniieee e, YES/NO
e & 18 00 110T=7 1 1 o o SRR YES/NO
— one-third of actual expenses MEthOd ...........occciiiiiie e anes YES/NO
— 12% of actual COSt MELNOM ........ooiiiiiiiiii e sne e YES/NO

D2. Work related travel expenses

Employee domestic travel with reasonable allowance ... YES/NO

— If the claim is more than the reasonable allowance rate, do you have receipts for your
EXPIEINSES? .iiieii ittt ettt e ettt e et e e e e e e — e e et e e e e e e e h——— e et eeee e e e e ahhEr et eeeeeeaanbabeeeeaeeeeaannrreneeaaaaaan YES/NO
Overseas travel with reasonable allOWANCE ............oooiiiiiiiiiiii e YES/NO
— Do you have receipts for accommodation EXPENSES? .......uveveieeeiiiiiiiiieiee e e e e ceireeeee e e e e eeanes YES/NO

— If travel is for 6 or more nights in a row, do you have travel records? (e.g. a travel diary)... YES/NO

Employee without a reasonable travel alloWanCe .............coooviiiiiiiee e YES/NO
— Did you incur and have receipts for @irfare@S? ..o YES/NO
— Did you incur and have receipts for accommodation? ...........cccceeeveciiiiieneee s YES/NO
— Do you have receipts for hire cars (if applicable)? ..o YES/NO
— Did you incur and have receipts for meals and incidental eXpenses? .........cccccevvvveeeeviinnns YES/NO
— Do you have any other travel EXPENSES? .....ocueeiiiiiie e e e errre e e e e e e srnrree e e e e e e e ennnes YES/NO
Other work-related travel expenses (e.g., @ borrowed Car) ........cccccvviiiiieiiieie e YES/NO
(please specify)

D3. Work related uniform and other clothing expenses

L (01 (= Tox 1)Y7 o (o i 11 o SR YES/NO
Occupation SPECIfiC CIOTNING .......cceiiiiirii e e e e e s e nrreereaeeeean YES/NO
[\ o] Boto] o] o TU1 Ko V¥ [ ) o] 1 o RO EPTPRR YES/NO
(070 g a1 o101 Eo ] V2T 1 1710 o SR YES/NO
(@] a1V T 110 g F= I od (o] o1V TR RS SR YES/NO
Laundry expenses (UP to $150 WIthOUL rECEIPLS) ...eoeiueeiiiiiiiiiiieiiee ittt YES/NO
DIy ClEANING EXPENSES ...ccciiieeiiiiieiie e e e e ettt e e e e e e e et eeeeeeeesasasttaeeeaaeesaaassstaeeeaaeeessaasssssreeaeeeesannnnes YES/NO
Other claims such as mending/repairs, etc (please SPECify) ......ccccvieiiiiiiiiiiiniee e YES/NO
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D4. Work related self-education expenses

Course taken at educational institution:

L L 10 8 (== PSRRI YES/NO
e S 18 £T= R (== SRR YES/NO
e 010 ST = 10 =7 o SRR YES/NO
e (=] ¢ (=T =i To] o PR YES/NO
e =21 011 F= USSR YES/NO
L L= A7/ PRSI YES/NO
— Other (PIEASE SPECITY) ...ieeiiiiiiiie e e e e e e e e e s e e e e e e e e e snnrreeeeeeeeeannne YES/NO

D5. Other work related expenses

HOME OffiCE EXPENSES ...ttt e et e e st e e s srbbe e e e enreeeesansaeaeeanns YES/NO
(070 g oo 101 (=] =T o IR0 11T T SR YES/NO
Telephone/mMobile PRONE ... e e e e e e e e nnraneees YES/NO
e To] 5=V aTo I =To U 1T o0 1T o | S SRR YES/NO
ST U] o1 g o] o] £ FS3R= T To U] 0] (o] I8 {= =1 SR YES/NO
B Lo 8T F= 1= o =] T T [T = 1 S YES/NO
(D=7 o] £=T o1 1 o] o [ R SRTPRR YES/NO
Sun protection products (i.e., sunscreen and SUNGIASSES) ...ccccvvvcevrierireeeeiiiiiieeree e e e e esnrraeeeeee e YES/NO

Seminars and courses not at an educational institution:

811 £T= 0 (=T SRR YES/NO
oL -\ SRR YES/NO
— Other (PIEASE SPECITY) ...ieiieiiiiie et e e e e e et e e e e e e e e nnnrar e e aeeeeeanne YES/NO
Any other work related deductions (please SPECITY) ....covvieiiiicciiiiiiie e YES/NO

Other types of deductions

(1S T o VYAV Z= 1 BT o To Yo ] I (=T [ T e ) o 1 OSSR YES/NO
D 101 (=T =Ty Ao [T [H od T o 1SR YES/NO
(DT DA/ To [=ToTe lo [=To [F ol 1 o] o LSRRI YES/NO
(DS I €711 k3o ] go (o] 0 F=UiTo] 0 KT YES/NO
D10. Cost of managing tax affairs ..........coceiiiii i YES/NO
D11. Deductible amount of undeducted purchase price of a foreign pension or annuity ........... YES/NO
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Other types of deductions (continued)

D12. Personal superannuation CONHDULIONS ........c..vviiiiiieiiiiiiiiee e e e YES/NO

Full name of fund: ..o, Accountno: ..

Fund ABN: ..., Fund TEN: ..o,

Do you pass the 10% test? ...... YES/NO

Have you provided the fund a notice of intention to deduct the contribution?................... YES/NO

Has this notice been acknowledged by the fund?..........c..ooeeiriiiiiiic e YES/NO
(D) RC I B T=To [§TodxTo] a1 {0 gl o] o] =1 A o o o] SRR YES/NO
D14. Forestry managed investment scheme deducCtion ............ccccooiieiiiiiiieie e YES/NO
D15. Other deductions (Please SPECITY) ....uuiiieeiiiiiiiiiiie e e e e e e e e e ennnes YES/NO
L1. Tax losses Of earlier INCOME YEAIS .......ccoiiiiiiiiiiiiee et e e e snbeeee s YES/NO

Tax offsetsirebates

T1.

T2.
T3.
T4.
TS.
T6.
T7.

T8.

T9.

T10.
T11.
T12.
T13.
T14.

Do you have a dependent spouse (without dependent child or student), a housekeeper

OF @ Child-NOUSEKEEPEI? ...t e e e e e neees YES/NO ©
Are YOU @ SENIOF AUSHIALIANT ..coceiviiie ettt e e st e e e e st e e e esreee e e snnaeeeeanns YES/NO
ATE YOU @ PENSIONEI? .eeiiiiiiiiii ettt e e ettt e e e sttt e s ettt e e e e ssbee e e s sbeeeeesasbeeeeeanbseeeeannbeeeeeanseeeesanns YES/NO
Did you receive an Australian superannuation income Stream? ..........ccccceeeviveeeeeriieeeeenne YES/NO
Did you have private health insurance in 20117 .........cccoieiiieiiiiiiieeee e YES/NO
Have you incurred expenses for your child’s education?............ccccooiiiiiiiiiiiee i YES/NO
Did you make superannuation contributions on behalf of your spouse? ..........ccccccoceeenne YES/NO
Did you live in a remote area of Australia or serve overseas with the Australian defence

force or the UN armed forces in 20117 .......uoviiiiiiiee et YES/NO
Did you have net medical expenses over $2,0007 ........c.c.ueeeiiiieiiiiiiiiiieee e YES/NO
Did you maintain a parent, spouse’s parent or invalid relative?...........cccccoeeiiiieen e, YES/NO
Are you entitled to claim the landcare and water facility tax offset? .........ccccccoevveiiiienen. YES/NO
Are you a mature age worker with ‘net income from working’ of less than $63,0007........ YES/NO
Are you a ‘small business entity’ with an annual turnover of less than $75,0007? ............. YES/NO
Other tax offsets (Please SPECITY) ....uuviiiiiii i e YES/NO

° These tax offsets may not be available where the taxpayer is eligible to claim FTB Part B.
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Other relevant information

A. Are you entitled to the Medicare levy exemption or reduction in 20117 .........cccccvvvvveeeeiiinns YES/NO
(If yes, please specify):

. Were you under the age of 18 0n 30 June 20117 ... YES/NO
. Did you become an Australian tax resident at any time during the 2011 income year?......... YES/NO

B
C
D. Did you cease to be an Australian tax resident at any time during the 2011 income year?... YES/NO
E
F

. Did you make a non-deductible (non-concessional) personal super contribution? ................ YES/NO

. Did you have a spouse at any time during the 2011 income tax year..............c.ccceviviennnn. YES/NO

G. Do you have a HELP liability or a student financial supplement loan debt? .......................... YES/NO

H. Did you pay any tax within 14 days before the due date of the liability (e.g., HELP)? ........... YES/NO
I. Did a trust or company distribute income to you in respect of which family trust distribution

tax was paid by the trust Or COMPANY?........ooiiiiiiiieieee e e e s eeaeeean YES/NO

J. Do you have a loan with a private company or have such a loan amount forgiven? .............. YES/NO

(If yes, please specify) — (reviewer consider if deemed dividend in year under Division 7A):

K. Did you receive any benefit from an employee share acquisition scheme?.........ccccccceevinnne YES/NO
(If yes, please specify) — (reviewer consider if assessable in year):

L. Family Tax Benefit (‘FTB’):
— Did you have care of a dependent child in 201172..........cceviiiiiiie e YES/NO

— Did you or your spouse receive FTB through the Family Assistance Office in 20117 ......... YES/NO

M. Did you make a gain or loss from financial arrangements and wish to elect to apply the new
changes to bring them into account for tax purposes in the 2011 income tax year? ............. YES/NO

N. Income tests information

— Do you have any Total reportable fringe benefits amounts in 20117 .................cccooeene. YES/NO
— Do you have any Reportable employer superannuation contributions in 20117................ YES/NO
— Did you receive any tax-free government pensions in 201172.........cccccceieeviiiiireeeenieieeennn YES/NO
— Did you receive any target foreign income in 201172.........oooiiiiiiiiiiiiiiiie e YES/NO
— Did you have a net financial investment 10SS iN 20117........ccccoiiiiiiieiiiiie e YES/NO
— Did you have a net rental property 10SS iN 20117......ccuuiiiiiiie it YES/NO
— Did you pay child SUPPOrt in 20L117......ciiiiieeiiieee et YES/NO
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O. Spouse details (if applicable)

Did you have a spouse for the full year from 1 July 2010 to 30 June 20117 .........cccceeeeennne YES/NO

o If you had a spouse for only part of the income year, please specify the dates between 1 July
2010 to 30 June 2011 when you had a spouse:

From / / to / /

What was your spouse’s taxable income for the 2011 inCOme year?.........eee vnvviieviiieviiiieeieieeenn

Does your spouse have a share of trust income on which the trustee is assessed under
section 98 that has not been included in your spouse’s taxable income for the
2011 INCOME YEAI? ..eeeeiitiiee ettt ettt ettt e e e ettt e e e ab et e e e aabeeeeeaas eeeessnbsbeeaesaaannbeeeaaesaasnbeaeans YES/NO

Did a trust or company distribute income to your spouse in respect of which family trust
distribution tax was paid by the trust or company for the 2011 income year?.................. YES/NO

Did your spouse have any reportable fringe benefits amounts for the 2011 income year? YES/NO

Did your spouse receive any Australian Government pensions or allowances
(not including exempt pension income) in the 2011 INCOME YEar?.......ccccccvvvvveeeeeeeeeeeiiininnns YES/NO

Did your spouse receive any exempt pension income in the 2011 income year?................ YES/NO
Does your spouse have any reportable super contributions for the 2011 income year?......YES/NO

Did your spouse receive any tax-free government pensions paid under the Military

Rehabilitation and Compensation ACt 200472..........uuuiiieiiiiiiiieee e e e YES/NO
Did your spouse receive any ‘target foreign income’ in the 2011 income year? ................. YES/NO
Did your spouse have a total net investment loss (i.e., the total of any financial investment

loss and a rental property loss) for the 2011 incomeyear?...........ccooiviiiiiiiiiiiiiiiiienn, YES/NO
Did your spouse pay child support during the 2011 iNCOMe Year?...........occvveeeeeiiivieeneennns YES/NO

If your spouse is 55 to 59 years old, did they receive a superannuation lump sum (other
than a death benefit) during the 2011 income year which included a taxed element that
does not exceed their [OW Fate CaP?.. . YES/NO

Name (print)
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Notes and Review Points

Signature of reviewer
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Below is a suggestion of the types of documents you will need to bring to our scheduled
interview (if applicable):

e Payment summaries — These are usually provided by your employer or businesses with which
you have a working contract with.

e Bank statements evidencing interest income.

e Dividend statements or summaries

e Loan statements for deductible interest (e.g.; for purchase of rental properties and other
income producing assets)

e Rental property income and expenditure summary (including any real estate agent annual
statements)

e Log book for car

e Summary of business kilometres travelled by car

e Invoice for fee charged for previous years income tax return preparation (if not from our
practice)

e Managed fund distribution statements

e Private health fund details and tax statement

e Medicare and Private Health Fund expense claim summaries

e Invoices for children’s education expenses

e Receipts for donations

e Business records where you conduct your own business

e Information relating to any partnership or trust distributions received during the year

e Details of any withdrawals (lump sum or pension) from Superannuation

e Details of any participation in an Employee Share (or option) Plan or arrangement
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